COMMERCIAL PERSONAL PROPERTY ASSESSMENT FORM

County, Arkansas
This form will be used by the Assessor in your county to Taxpayer Number:
Determine the value of your business’ personal property. Name of Business:
An information sheet, containing instructions on completion Mailing Address:
Of this form and statutory provisions regarding the assessment
Of your personal property, should be included with this form.
Please read the instructions before completing this form. If no Local Address:
Information sheet is included, contact the assessor’s office to
Obtain one. Business Type:
. Owner:
Do not mark in any area labeled “FOR ASSESSOR USE Manager:
ONLY” or shaded areas. Complete all sections pertinent to Phone:
your business. SIGN AND RETURN THIS FORM TO THE Schooi District
ASSESSOR BEFORE May 31. FORMS RETURNED -
AFTER THAT DATE WILL BE DELINQUENT AND
PENALIZED 10% OF THE TAX AMOUNT. Information
reported on this form is required by Arkansas law and is
subject to audit by the county assessor and/or the State of
Arkansas. Upon request, you should be prepared to provide
documentation for the content of this document.
FOR ASSESSOR USE ONLY
Property Type: Value Assessed Value
Inventory:

Furniture — Fixtures

Machinery — Equipment

Miscellaneous:

Vehicles:

TOTALS:

VEHICLES: Please list the following information regarding vehicles owned by your business. Vehicles requiring proof of assessment for
licensing should be listed below. Non-licensed vehicles may be listed below, in the miscellaneous section, or a separate list may be

attached to this form.

Year Manufacturer Model

Type or Style

Cylinders Wheel Drive Assessor’s Assessed Value

I hereby swear or affirm that this is a true and complete list of all the
personal property that, by law, I am required to list for taxation, and
that the values rendered are true and accurate to the best of my
knowledge.

Owner:

Date:

Sworn before and subscribed to before me this ————  day of

Assessor, Deputy or Notary

This is to certify that the above vehicles have been assessed for the
current year.

County Assessor:

This is to certify that the above business paid personal property taxes
due, as recorded by receipt # on the day of
In the amount of

County Collector:

This form prepared in provision with Act 153 of 1955, Act 621 of 1987, and Act 35 of 1988 by the Assessment Coordination Department.




COMMERCIAL PERSONAL PROPERTY FORM

FURNITURE and FIXTURES: Please list below, or attach an itemized list, of the furniture and fixtures owned by your business,
including any items reflecting a book value of zero. Subtotals representing similar items may be listed so as long as they are grouped by
year of purchase and estimated useful life.

Quantity

Item

Date of Purchase

Estimated Useful
Life

Purchase Price

Value Per
Owner

MACHINERY and EQUIPMENT: Please list below, or attach an itemized list, of the machinery and equipment owned by your business,
including any item with a book value of zero. Subtotals representing similar items may be listed, so as long as they are grouped by year of
purchase and estimated useful life. Short-lived items such as tools may be listed in the miscellaneous section.

Quantity

Item

Date of Purchase

Estimated Useful
Life

Purchase Price

Value Per
Owner




COMMERCIAL PERSONAL PROPERTY FORM

INVENTORY: Please list below the average prior year value of inventory owned by your business, including floor-planned goods and

those consigned from outside Arkansas.

MANUFACTURERS ONLY:

Owner’s Value

ASSESSOR’S ASSESSED VALUE:

1. Last year’s average raw materials:

2. Last year’s average work in progress:

3. Last year’s average finished goods held for sale:

4. Last year’s average marketable by-products:

5. Last year’s average supplies, packaging, etc.:

6. TOTAL AVERAGE INVENTORY (1 +2+3+4+5):

MERCHANTS ONLY:

1. Last year’s average goods held for sale::

2. Last year’s average supplies, packaging, etc.:

3. TOTAL AVERAGE INVENTORY (1 +2):

4. OPTIONAL --- Last year’s annual gross sales:

MISCELLANEOUS: Please list below any other tangible personal property belonging to your business but not already included in your
assessment, such as tools, dies, etc., including any item with a book value of zero.

Quantity Item Date of Purchase Life

Estimated Useful

Purchase Price

Value Per
Owner

FOR ASSESSOR USE ONLY
REL% Market Value

LEASED PERSONAL PROPERTY: Please list below any leased item in your possession. This is to ensure the property is assessed to the
proper owner and NOT TO YOUR BUSINESS. You may wish to attach a separate list or a copy of your lease.

Item Year and Model Estimated Useful Life

Date of Lease | Length of Lease

Owner Name and Address




COMMERCIAL PERSONAL PROPERTY FORM

Please list below any items for which space was not provided in the previous sections.

Quantity Item Date of Purchase Estlmate?d Useful Purchase Price Value Per
Life Owner




COMMERCIAL PERSONAL PROPERTY ASSESSMENT INFORMATION

The following information is intended to assist businesses in correctly assessing personal property in accordance with Arkansas law. All tangible
personal property is potentially assessable, though some may be subject to exemption, as will be examined later in this document. Tangible
personal property of businesses consists primarily of inventory, supplics and fixed asscts,

Inventary

Inventory items are those goods produced or beld for sale in the
normal course of business, with the intent of making profit thercon.
The potential value of inventory lics in its ability to be exchanged for
another assel, usually money. Inventory is valued for assessment
purposes according o Arkansas law, al its prior year average value.
This value is besl measured by the total of all cosis necessary to
bring inventory to a saleable condition. The average inventory
figure for the prior year allows the offset of any scasonal highs and
lows, and should reflect the inventory a business had on hand on a
typical day of the year immediately prior to the assessment year.

Inventory will be possessed by any type of merchant, including
manufacturers. The mventory of & manufacturer consists of aw
materials, work-in-process, lmshed goods, and supplies and
packaging. Faw malerials are inventory items that will be used in the
manufaciuring process, while work-in-process ilems are those to
which the process is being applied. Finished goods are items for
which the process is completed and are in the siate at which they will
be sold. OF the average finished goods inventory on hand, only
that inventory held for sale is assessable. Finished goods already
sold and being held for shipment are exempt from assessment.
However, under Arkansas law, the assessor is entitled w require proof
of this potential exemption before applying it. Under the concept of
a prior year average, all the above types of inventory will likely be in
the possession of & manufacturer, since an item cannot at once be
awaiting processing, in process, and finished processing.

Any businesses holding goods for sale are merchanis under
Arkansas law, Invenlory assessable to merchants include goods
owned outnight, fleor planned goods, and consignments, if the
consignor is located oulside Arkansas, The only inventory items
likely to be in the possession of a merchani bul not assessable to him
would be goods consigned from within the state, in which situation the
goods would be assessable to the consignor at the merchant's loeation.
A merchant holding consigned poods should report them 1o the
assessor, together with complete information regarding the coment
and value of the consigned goods, the identity and location of the
cansignaor, and any other information required by the assessor,

Fixed Assets

Fixed assets are those items used in the course of business, but not
held for sale. These include: fumniture, fxtures, machinery,
cquipment, vehicles, tools, and any other non-inventory items. By
definition, lixed assels are those items whose value is related to their
uselulness, and are assessed according io their value on a specific
date, January 1. Unlike inventories, fixed assets suffer depreciation,
a loss in value through use. The concept of depreciation used for
income tax and related accounting functions is one of allocated cost
recovery. However, for determination of market value, depreciation
must be an actual loss in value. Tax accounting prectices based on
IRS standards, including relatively short asset lives and aceelerated
methods of depreciation, do not necessarily relate to those appropriate
for determination of market value. Although an asset may be expeeted
to provide service over a longer life than that recognized by the IRS,
assessors typically use depreciation schedules that reflect IRS

standard lives for the convenience of property owners. So long as the
assel is in use, it will retain value, The tables with which the assessor
15 provided include assel lives and depreciation rates for application
i an asset's historic or acquisition cost. These tables limit the extent
to which an asset may depreciate in determining market value. All
items, even those whose book value Is zero, should be assessed,
Such items may exhibit a minimal depreciated value, which will be
determined by the assessor.

In assessing fixed assets, the owner should report total costs,
including acquisition, freight, installation, and any other costs incurred
in bringing the assets to a productive capability. The assessor will
also require ihe owner's estimation of assets” useful lives.

I suificieni space is not provided on the form, or if the owner
prefers, a separate list or printout of fixed assets may be atached to
the assessment form. 1¥ numerous assets exhibiting the same year of
acquisition and useful life are to be assessed, they may be grouped
accordingly and their costs reported as subtotals, They may also be
grouped according to specific cost centers or production areas, but the
above eriteria should still be met. Any information reported to the
ussessor is subjeet to verification, and the owner should be
prepared to substantiate the data upon request. In the above
instance, the -assessor. may -require a histing of items previously
reported as a subtotal group.

Leased Personal Property

Personal property in the possession of a business but belonging to
someone else should be assessed to its true owner (the lessor when a
lease exists). To facilitate this, a section is provided on the
assessment form to list leased or borrowed property. It is necessary
to provide the assessorwith this information 10 prevent the assessment
of such property to the business in possession of it.

Exemptions from Assessment

No automatic ¢xemplion from assessment applies to tangible
personal property, In two instances personalty may be subject to
exemplion, but all property should be lisied with the assessor. The
potential exemplion applies io some fimished goods inventory and 1o
ceriain Nixed assets,

Finished poods qualifying as transient property, thase jtems in
shipment or held for shipment to a destination outside the taxing unit
of their location, gain no situs and thus are nat mxable in that
jurisdiction. Proof of such transience must be provided the assessor
upon request for such exemption to be granted. This transient status
applies only 1o finished poods, since raw materials and work-in-
process are not held for the purpose of shipment.

Fixed asscts may be exempt from taxation if their purchase is
financed by Act 9 Revenue Bonds. If so, they should be specifically
mentioned in the bond agreement with the issuing authority, and
provision made for in-licw tax payments 1o the taxing unit(s) involved,
The Act 9 status is applicable only to capital improvements, that is,
assels capitalized over time, and the implied exemption expires when
the bond indebtedness is satisficd and title to the property is granted
by the issuing body. Bond money cannot be used for the purchase of
inventory or other short-lived assets, thus no excmption will apply.



liems for which the business claims such exemplion must be listed
with the assessor and their status noted, since the assessor is entitled
to proof of the claimed exemption.

Property commonly misunderstood to be excmpt is that located
within the arca of pori authontics and enlerprise zones, commuonly
held to be " [reeports,™ which have no provision under Arkansas law.
While both of these entities provide cerain state-level tax incentives,

they have no bearing on local propenty taxation.

Other General Provisions
All tangible personal property musi be listed wiih the assessor no
later than May 31 each year. Property assessed after this date will be

penalized in the amount of 10% of the taxes levied on that properry.
Fixed assets acquired between Januvary | and May 31 each year
must be added to that year's assessment, even though an
assessment may already be on hile for that year, Under the same law,
fixed assels sold or otherwise disposed of during the same period may
be removed from that year's assessment. While all tangible personal
properiy 15 o be listed and valoed by its owner, the assessor is not
required 10 accept the owner-rendered walue. Rather it is the
responsibility of the asscssor to assess all property based on its far
market value, To this end, the assessor may require of the owners or
other persons any necessary information 1o determine market value.

SELECTED ARKANSAS STATUTES

This section contains legislation enacted in the state of Arkansas and pertinent to the assessment of personalty in general and commereial personal

property in particular,

6-1-101. Definitions.
atherwise requires.
*Dimth™ means oath or affimmation;
“Person” means finm, company, or corporation;
“Personal Property™ means;

Every tangible thing being the subject of ownership, ... and
nol forming a part of any parcel of real property as defined; ...
{Mote: The porlions of this statute refermng to real property
and intangble personal property are nol quoted hergin.}

As used in this act, onless the context

26-2-104. Violations in_assessment_or equalization generally,

Whocver shall vialate any provision of law intended 1o seeure ihe
asscssmient or equalization of property, for which a penalty has not
otherwise been provided, or neglects or refuses 1o obey any lawful
requirement or order made by the county equalization hoard, shall be
deemed guilly of a misdemeanor and, upon conviction, shall be fined
not less than ten dollars ($10.00) nor more than one hundred dollars
($100).

2ig] 158 | IF any
person =!:|.ull ﬁlr lh.u ;mrpmu of mrmdmg I:ﬁhng fur the payment of
inxes any property subject (o faxation, sell, give away, or otherwise
dispose of the property, under or subject to any agreement, expressed
or implied, or any understanding of the purchascr, donee, or recipient
therenf, thal it is to be reconveyed, réstored, or redelivered o the
person so disposing of the property, he shall upon conviction be lined
not less than five hundred dollars ($500) nor more than one thousand
dollars ($1,000).

26-3-201. Property subject 1o taxes generally.  All property, whether
real or personal, in this state .., shall be subject o taxation. Such
property ... shall be entered on the list of 1axable propeny for tha
purpose. (The deleted portion of this Statute referred 1o intangible
personal property which has since been exempted under A.C AL 26-3-
3020

26-3-302. Intangible personalty, Allintangible personal property in
this state shall be exempt from all ad valorem tax levies of counties,
citics, and school districts in this state.

The exemption provided in thiz section shall be applicable with

respect to the assessment and taxation of intangible personal property
on and after January 1, 1976, and no ad valorem taxes shall he
assessed or collected on such property for any period aller January 1,
1976,

26-24-102, Power and authonity generally, The Arkansas Public
Service Commussion shall bave the full power and aulhonty in ihe
administration of the tax laws of this state to have and exercise general
and complete supervision over,

The valumtion, assessment, and equalization of all propeny,
privileges, and franchises;

The collection of mxes; and

The several county assessors, county boards of review and
equalization, tax collectors, and other officers charged with the
assessment or equalization of property or the collection of mxes
throughout the state, to the end that all assessments on property,
privileges, and franchises in this state be made in relative proportion
to the just and true value thereof, in substantial compliance with the
law.

16-26-101. There shall be a penaliy of ten
percent (10%) of all taxes due on all persons and property delinguent
in assessment,

Where the penalty of ten percent  10%) of the amount of all taxes
due shall amount to less than one dollar ($1.00), the penalty shall be
arbitranily fixed at one dollar ($1.00),

All persons and property not listed for asscssment with the
assessor on or before May 31 of the vear in which the assessment is
required, as provided by this chaprer, shall be deemed delinguent in
assessment, and the assessor shall so designate it on his recards that
the clerk may know each item of property and all persons so
delinguent.

It shall be the duty of the clerk to affix and extend the penaly
provided in this section against cach item of property and all persous
so delinquent,

The penalty shall be collected by the county tax collector and shall
be paid by him into the county general fund.

Between January 1 and June § of each year, each eounty assessor
shall file with the State Treasurer a sworn statement that he will



comply with subsection a of this section. [Ta county assessor fuils to
file the statement by June 5, then the State Treasurer shall withhold
county turnback to that county until (he statement is received by the
State Treasurer.

If the neglect is wallful, the delinquent shall be deemed guiliy of
4 misdemeanor and shall be fined in any sum not more than one
(housand dollars (S1,000).

In addition to the penalties for not assessing, delinquent persons
shall be required lo pay an additional fifty cents ($0.50) for cach list,
which shall go to the assessor.

This additional sum shall be collected by the tax collector in the
usmal manmer.

16-26-303. Pece 0 AQQras
appraisal and a.mmmtslul.l hnm:mdmg o w!u:asmquundb}r
Arkansas Constriution, Ariicle 16, Section 5.

The percentage of true and full market valoe or actual value 1o be
used in (he appraisal and assessment shall be fixed and certified by
the Arkansas Public Service Commission as provided by 26-26-104,

Uil and unless a budget system is adopted with provisions for
nhmnmmg excessive and illegal tax rates and expenditures, the
commission shall nol fix and certify a percentage of true and fll
market or actusl value in excess of twenty percent (2084).

26-26-901. Fumishing of forms  Upon the application of the
properiy owner or other person required to file an assessment list, the
assessor shall furmish appropriate blanks wpon which to list and

report ihe properiy required fo be listed.

10-26-903. Owuoer {o list properly.  Every person of fall age and
sound mmd shall list ihe real property of wlich he is the owner,

situaled in the county i which he resides, the personal property of

which ic 15 Uhe owner, ... whelher in or oot of the county or state.
(The deleted portion of this Siatute refors to intangible personal

property, which has since been exempted under A.C A 26-3-302.)

26-26-910. Valuatious in listings nol conglusive  The valuations as
$¢t oul in any assessment list required under the provisions of this

subcliapter 1o be delivered to the assessar by the propenty owner shall
not be held to be conclusive as to the value of the property so listed,
and the assessor may make such assessment of the property as hemay
decm just and equitable.

The assessor, in cach instance where hie raises the valuation of any
property which has been listed with him as by law required, shall
deliver to the property owner or his agent a duplicate copy of the
adjusted assessment list, or he shall notify the property owner or his
agent by first class mail, which notice shall state separately the wotal
valuation ofreal and personal property as listed by the property owner
and as fixed by the assessor, and shall advise that the owner may, by
petition or lester, apply to the equalization board for the adjustment
of the asscssment as fixed by (he assessor,

All applications 1o the bourd shall be made to the board on or
before the third Monday in Aupost

For the purpose of enabling the assessor to determine just and
equitable values of property, he is authorized, and it shall be his duty,
o enter wpon and make such personal inspection thereof as lic shall
dean necessary.

Any person shall, when called upon by the assessor, be required
1o answer upon oath and farnish proof demanded as (o purchases,
sales, transfers, improvements, ... or any and all other information
requested and pertaining 1o the location, amount, kind, and valae of
his own property or that of another person.

(The deleted portion of this statate refers 1o intangible personal
property, which is exempted mder A.C. A 26-3-302.)

26-26-1102. Place of Assessment. Al real estate and tangible
personal property shall be assessed for faxation in the taxing district
in which the property is located and kept for use.

Tangible personal property in transit for a destination within this
stale shall be assessod only in the taxing district of its destination.

Tangible personal properiy in transit through this state and
tangible personal property manufactured, processed, or refined in this
state and stored for shipment outside the staie shall, for purposes off
al valorem taxation, acquire no silus m this state and shall not be
assessed for Laxation in this state.

The owner of tangible personal property in trausit through this
mnmﬂdunaﬂnpswmmym transil for a destination
within thig state may be required, by the appropriaie assessor, to
submit documentary proof of the in-transit characler and the
destination of the property,

“Tangible personal property i transit through this stale” means,
for the purposcs of this section, tangible personal property:

Which is moving in interstate commerce through or over the
territory of this state; or

Which is consigned 10 or stored in or on a warchouse, dock or
wharf, public or private, within this state for storage in transit to a
destination outside this state, whether the destination is specified
when transportation begins or afierward, cxcepl where the
consignment or storage is for purposes othier than those incidental o
transportation of the property: or

Which is manufactured, processed, or refined within this state
und which is in transil and consigned to, or stored in or on, &
warchouse, dock or wharf, public or private, within this state for
shipment {0 a destination outside this state,

16-26-1201. Daic of Valuation.  All property in this state shall be
assessed by the awthorized anthoritics according (o its value on
January 1. However, stocks ofmierchants and manufacturers shall be
ussessed al the value of the average stock in possession or wnder
conirol during the year immediately preceding January | of the year
in which assessment is required.

216-26-1202. Valuation procodures.  Personal property of any
description shall be valued at the usual selling price of similar
property al the time of listing.

If any personal property shall have no well-fixed or determuned
value in that locality at the time, then it shall be appraised af such
price as in the opinion of the assessor could be oblained at that time
and place.

(The beginning and ending portions of this Statute refer to real
property and intangible personal properly, respectively, and are not
quoted herein,)

216-26-1203. Mochanis  Amy person owning or having in his
possession of under s conirol, within this state, with the authority
to sell it, any personal property purchased with a view io its being
sold at a profit, or which has been consigned to him from any place
out of this state, 10 be sold within this state, shall be held to be a
merchant for the parpose of this valuation,

The property shall be listed for taxation and in cstimating the
value the merchant shall take the average value of the property in his
possession or under his control during the year immedialcly
preceding January | of the year in which the assessment is made.



If ihe menchant has not been engaged in the business for ome (1)
year, then he shall take the average valuation dunng such time as he
shall have been so engaged.

IT the merchant is commencing business, he shall lake the value of
ihe property al ihe lime of assessment.

16-26-1205. Mapufacturers.  Every person whe shall purchase,
receive, or hold personal property of any description for the purpose
of adding 1o the value thereof by process of manufacturing, refining,
rectifying, or by combination of different materials, with a view of
making @ gain or profit by so doing, shall be held o be a
manuficturer. He shall make oul and deliver to the assessor a swom
statement of the amount of his olher personal property subjeci (o
faxation, also including in his statement (he average value, estimated
as provided in 26-26-1203, of all aticles purchased, received, or
olherwase held for the purpese of being used, in whole or in part, in
any process or operation of manufactunng, combiniag, rectifying, or
refining which from time to time he shall have on hand during the year
next previous to the time of making the statement, if 8o long he shall
have been engaged in such manufacturing business, and, if not then
during the time he shall have been so engaged.

Every person owning a manufaciuring establishment of any kind
and every manufacturer shall list as a part of his manufaerer’s stock
the value of all engines and machinery of every description, used or
designed 1o be used lor ihe indicated purpose.

26-26-1407. Procedure and forms.  The Assessment Coordination
Department shall prescribe the foms to be used Tor the assessment
and collection of tangible personal property pursuant io the provisions
of this subchapter. The Division of Legislative Audit shall assist and
guide the varous county officials in establishing an appropriaic
procedure (o be followed in assessing and collecling langible personal
property laxes and olher maliers necessary to effechvely and
eiliciently carry out the purposes of this subchapter.

26-26-1408, Time for assessment and payment,  On and after
January 1, 1992, waxpayers shall annually assess their tangible
personal property for ad valorem taxes during the period from January
1, through May 31.

Tangible personal property of new residents and new businesses
established between Janusry | ond May 31, and wxable wngible
personal property acquired by residents during the period from
January | through May 31.. shall be assessable without delinquency
within thirty (30} days following the date of its sequisition.

Taxable tangible personal property of persons moving their
residences from Arkansas, and laxable langible personal properiy
disposed of by residents and businesses, dunag the penod between
January | and May 31, il assessed for that year, shall be removed from
the asscssment rolls, and if not assessed, shall not be deemed

assessable for thal year. Before removal of the langible personal
property [rom assessment rolls, it shall be (he responsibility of the
property owner to provide ihe assessor wilh notification, and, upon
requesi from the assessor, proof of such disposal.

The tangible personal property referred to i the previous
provisions shall not include the imventery of commercial
cstablishments, since specific provision for the assessment of such s
provided elsewhere in this code.

The county assessor shall have ihe authonity to list, value, and
assess langible personal property for a penod extending through July
31 of cach year of asscssment. Assessmeni of tangible personal
properiy after July 31 shall be according io provision of existing law,

On and after the thind Monday in February, 1988, personal
property taxes will be payable from the third Monday in February
through October 10 ¢ach year, with the provision in 27-13-101 taking
precedent,

26-27-315. Equalization of asscssments.  Immediately afier the
assessor files his repon of the assessment of real and personal
property in the office of the clerk of the county court as required by
law, the clerk shall lay the report of the assessment before the county
equalization board, and the board shall proceed w equalize the
assessed valuation thereaf. Far this purpose, the board shall abserve
the following rules:

It shall raise or lower the valuation of any property to such a figure
as in the opinion of ihe board will bring aboul a compleie
equalization;

In ¢ach instance where the board shall raise the valuation of any
property, it shall inunediately notily the owner or his agent, by first-
class mail of the increase. Hlowever, all persons present before the
board, in person or by agent, a the lne the increase is ordercd and are
ihere 5o notified shall not be ¢ntitied 1o further notice;

The notice shall state the valuation returmed by the assessor and
that fixed by the board and shall advise the owner or his agent that he
may, in person, by agent, petition, or lenter, apply for and receive
consideration or hearing by or before the board if the application shall
be made on or before the first Sawrday nexi preceding the third
Monday in Seplember.

26-34-101. Preference of tax liens.  Taxes assessed upon real and
personal praperty shall bind them and be entitled to preference over
all judgments, executions, encumbrances, or liens whatsoever created.

All taxes assessed shall be a lien upon and bind the property
assessed from the first Monday of January of the year in which the
assessment shall be made and shall continue until the taxes, with any
penalty which may accrue thereon, shall be paid. However, as
between grantor and grantee, the lien shall not attach until the last date
fixed by law for the county ¢lerk to deliver the tax books to the
collector in cach year after the tax lien anaches.

If you have any questions regarding completion of the Commercial Personal Property Assessment form, please contact the office

ol BI10-43n- gyoo

. Inaddition, you may contact the source of this form, the Assessment Coordination Department.

Assessment Coordination Department
1614 West Third
Little Rock AR 72201-1815
Phone (501)324-9240
Fax (501)324-9242



